Registering For Classes
With
Banner 9 Self-service
Registration

A STEP-BY STEP GUIDE.

Please direct any questions regarding Banner 9 Self-Service Registration to
the Gordon State College Registrar’s Office at registrar@gordonstate.edu.



mailto:registrar@gordonstate.edu

Login to your Banner Web Account. The Banner Web-Students
link can be found in the blue footer of the Gordon State College
homepage at www.gordonstate.edu

@ Banner Web - Students Brightspace by D2L

#
9,83%‘2'?‘ Banner Web - Faculty & Library

A Unit of the University Advisors
System of Georgia Depa s

Pay Online

You will login using your Single Sign-On (network username and
password). If you do not know your network password, you
may reset your network password at
https://www2.gordonstate.edu/changepass/gdnreset.asp

©| GORDON

@ STATE COLLEGE

Sign In

Forgot Username or Password ?
Remember me on this computer

After a successful sign in, we use a cookie in your browser
to track your session. You can refer our Cookie Policy for
more details.

By signing in, you agree to our Privacy Policy



http://www.gordonstate.edu/
https://www2.gordonstate.edu/changepass/gdnreset.asp

Student Services

Hello Robert Highlander,
Personal Info Student Records
Personal Information ~ Student Profile
FERPA Permission
Degree Works
Request a Transcript

Request for Change of Major or Advisor

Select Registration from the Student Services Landing
Page

Student Accounts Financial Aid
Account Summary Financial Aid
Account Detail For Term

Set Up Payment Plan (Nelnet)

Tax Notification (1098-T)

Statement and Payment History

Housing

eRez Life Housing Application



22 @ ellucian

Student » Registration

Registration

What would you like to do?

Prepare for Registration Reqister for Classes
Wiew registration status, update student term data, and complete pre-registratio '-,h\ Search and register for your classes. You can also view and manage your
. schedule.

requirements.

Browse Classes View Reqgistration Information
Q Looking for classes? In this section you can browse classes you find interesting. Wiew your past schedules and your ungraded classes.

Student -« Registration - Selecta Term

Browse Course Catalog
& Look up basic course information like subject, course and description. SE'ECt 3 Term

After selecting Registration from the Main Menu choose [TEfmsﬂpE"fﬂfRegisffaﬂﬂn

Spring 2020 .
“Prepare for Registration”. Then, pick the semester in =
which you would like to register. (" Continue |

.,




Student Registration Select a Term Prepare for Registration

Prepare for Registration

Registration Status Update Student Term Data

Registration Status

Term: Summer 2020

o Your Student Status permits registration. 4—
o You have no holds which prevent registration. ‘—_

ime tickets do not allow registration at this time. Please register within these times: 04/06/2020 07:30 AM - 05/21/2020 04:00 PM

Earned Hours

You have Earned Hours for Level: Undergraduate - Semester, Institution Hours: 38, Transfer Hours: 21

Your class standing for registration purposes is Sophomore

The “Prepare for Registration” page allows you to see
your Registration Status, Holds preventing registration
and your Registration Time ticket along with other
importantinformation.

Select the Registration Link at the top of the page to
return to the Main Registration Menu.

Primary Curriculum

Level: Undergraduate - Semester
Degree: Associate of Science Core Curr
Program: AS-Biological Sciences/Biology
Campus: Barnesville/Main Campus
Catalog Term: Fall 2019

Admit Term: Fall 2019

Admit Type: Traditional Freshman
Major: Biological Sciences Pathway

Secondary Curriculum

Level: Undergraduate - Semester
Degree: Bachelor of Science

Program: BS- Biology

Campus: Barnesville/Main Campus
Catalog Term: Spring 2018

Admit Term: Spring 2018

Admit Type: Move On When Ready
Major: Biology

Department: --Biclogy & Phys Sciences
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Student » Registration

Registration

What would you like to do?

o Prepare for Reqistration Reqister for Classes
Wiew registration status, update student term data, and complete pre-registration Search and register for your classes. You can also view and manage your

requirements. schedule.

Browse Classes View Reqgistration Information
Q Looking for classes? In this section you can browse classes you find interesting. Wiew your past schedules and your ungraded classes.

Student Registration Selecta Term

Browse Course Catalog
K Look up basic course information like subject, course and description.

Select a Term

After you have been advised and unlocked and your
registration time becomes available, select “Registrar for Terms Open for Registration
Classes” and select the appropriate registration term. Summer 2020 v

[ Continue ]




Register for Classes

Find Classes Enter CRMs Schedule and Options

Enter Your Search Criteria

Term: Spring 2020

Course Number | 1100

|  Search | Clear

Under the “Find Classes” tab, select the subject you are interestedin
(example: communication, math, English, etc). You can also input the
course number if you would like to see the options for a specific
course. You might also choose “advanced search” for more detailed
filters such as instructor, time of day, part of term, etc.

Choose “Search”.

A list of classes meeting the criteria you selected will be listed.
Notice that if the course if already full, you will see a message in red.

r Advanced Search

NOTE: If you know your CRNs, you may enter the CRNs directly by
selecting the “Enter CRN” tab.

Student - Registration « SelectaTerm « Register for Classes

Register for Classes

Find Classes Enter CRMs Schedule and Options

Search Results —12 Classes
Term: Spring 2020  Subject: Communications  Course Number: 1100

HUMAN COMMUNIC. .
Asynchronous Instru...

HUMAN COMMUNIC . o auc . ] p"

Commu... 02G 3 117 Spr...

"~
E-Core

| T - Type: Class Buil : ) \
siu/tiw/T|F|s| -Type:Class Bull ec..  @FULLIO.. . Flocives/Core Area G [ Add |

Area F Early Childhoo

Mo-cost Mat: $0 required costs

Area B Institutional Options
Area C Fine Arts

E-Core

_ Tuna* Tlacc Dl i~




You will see the name of the course listed, how many credits it is worth, the name of the instructor of the course, as well
as the dates/times it will meet on-campus. This listing will also provide the number of seats open in that section. You can
hover your mouse over each area to see the information more clearly. If you want to add the course to your schedule,

choose “add.”

Name of course # of credit hours Name of instructor Date & Time of Class Add
T A
CublcSeat Commu.. M 3 337 Spr.. Clabaugh Erik (.. | sE TEN T F[s|09:00AM-10:15A Gor.. 9of24sea.. oo Blinstilutional Options Add
Area B Institutional Options
Area C Fine Arts
Intro to Interpersonal .. , L . . 4
Lecture Commu... DH 3 3849 Spr... Soaries, Craig (... st wlT/Fl s 1100 AM-1215P Bar.. 8 of30 sea.. Area F Electives/Core Area C Add
Mao-cost Mat 50 required costs
Hovering over the date/time will
display the informationin a list,
including the building & room
sm TIWITIFLS Area B Institutional Options
Class on: Monday
::_1':”:' 3191-1215 FIM .":".rea C Fine.-"-".l'ts
Intro to Interpersonal .. ype. Llass : . .
Leciure Commu... DH 3 389 Building: Instructional st w t/Fls| 11:00AM-1215P Bar.. 8 of 30 sea... Area F Eledives/Core Area C Add
Complex
Room: 205

Start Date: 01/13/2020
End Date: 05/04/2020

Mo-cost Mat: 50 required costs




After choosing to “add” the course to your schedule, it will appear on your preliminary schedule (bottom left) and your
summary (bottom right). You can adjust these panels for better viewing using the arrows in the middle of the screen.

Find Classes Enter CRM= Schedule and Options

Search Results — 25 Classes Search Again
Term: Spring 2020  Subject: Communications

e —— i i ) U950 AM - 1045 A

Lecture Commu... FVC 3 637 Spr... Soaries, Craig (... smEwWEF|s i GC.. 24 of 24 se_ . No-cost Mat: $0 required costs l\ Add fl -
Egglﬁes”e—ak Commu.. M 3 387 Spr..  Clabaugh Erik(. | sEITEA T/F[s|0900AM-1015A Gor..  9of24sea. oo D Institutional Options ( Ada )

Schedule

Class Schedule for Spring 2020 Title Details CRN Schedule  Status Action

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Intro to Interpersonal ... COMM 1500... 38% Lecture Pending Web Registered™
11am

12pm Total Hours | Registered: O | Billing: 0 | CEU: 0 | Min: 0 | Max: 0

FPanels - |

The schedule panel shows the date/time of the class. If The summaryshows the course. Notice that it says
you choose an online class, it will not appear here because “pending” because you haven’t registered for the course
it does not have a set day & time. until you choose “submit”.

To add another course, choose “Search Again” in the upper right corner.




Notice that if you search a different course and it conflicts with the one you already have added to your preliminary
schedule, you will see a “time conflict” message. In that case, do not add it to your schedule.

Find Classes Enter CRNs Schedule and Options
Search Results — 98 Classes
Term: Spring 2020  Subject: Mathematics
~
Area B Institutional Options
_E;élti?:_ﬁlgm Mathem... c1 3 702 Spr...  Anderson, Bemn... sA-B -l | 11:00AM-11:50 A1 B3 &a D Non3cience Group 3 I_WII
ea F Electives/Core Area D
Area F Middle Grades-Math/Sci
W
Schedule is Schedule Details ] Summary Tuition and Fees
(B SEIELT B ST I ZIEL Title Details CRN  Schedule Status Action 5. /]
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
b
~ Pimbrm b Fambim e i | Pt VN .Y non I ommberem [ R ARV L b M rsimbn o nl XX
1Mam Iniro fo LT - - S . . - Q
Tirp?!‘s:\ﬂif W
- Register for Classes
Panels «
——
Find Classes Enter CRNs Schedule and Options
. . . . -
Notice that if you add an online scnecuie  [ECRSPRRA Summary Tuiion andFees
H H H Class Schedule for Spring 2020 Title Details CRN Schedule  Status Action Ee |
COU rsel It WI | I a p pea r I n th e Sunday Monday Tuesday Wednesday Thursday Friday Saturday
. 9am *Web Registered™ v
summary (far right) but not on
Intro to Interpersonal ... COMM 1500... 389 Lecture Pending *Web Registered™ v
the schedule (far left). Thisi ‘
e SC e u e a r e . I S I S College Algebra MATH 1114, D 703 Lecture Pending *Web Registered™ v
. ) 11am Iniro fo b
because it doesn’t have a set s
3
. . 12pm
time/date of meeting on-campus. i e
pm
Z2pm

Panels =

Total Hours | Registered: 0 | Billing: 0 | CEU: O | Min: O | Max: 0




If you decide that you want to remove a course from your preliminary schedule, go to the summary area (bottom right)
and choose the dropdown. Change “web registered” to “remove”.

el .
Schedule = schedule Details

-

Summary Tuition and Fees
Class Schedule for Spring 2020 Title Details CRN Schedule Status
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
9am Special Topics in Wor... HIST4700,D0 455 Lecture Pending *Web Registered™
WORLD HISTORY HIST 1111, . 182 Asynch... Pending **Web Registered**
10am
Intro to [nterpersonal ... COMM 1300... 389 Lecture Pending
11am b perisl i
in World Hist College Algebra MATH 1111, 0 703 Lecture Pending R R R
12pm
T stered: O | Billing: 0 | CEU: O | Min: O | Max: 0
pm
——

If you add a course that conflicts with the day/time of
another course on your schedule, you will see them
overlap in the schedule section (bottom left).

When you are ready to register for the courses (or
remove ones you have already registered for), choose
“submit” in the bottom right corner of the screen. This
submit button is what makes the changes to your

schedule.



Once you submit, your schedule will be altered based upon your selections. The courses in the schedule (left side)
will have a green check mark. The courses in the summary (right side) will show “registered”.

Register for Classes

Find Classes Enter CRMNs Schedule and Options

_ ] -

Schedule i€ Schedule Details Summary gutCon and fecs

Class Schedule for Spring 2020 Title Details CRN Schedule Status Action 3%
o Sunday Monday Tuesday Wednesday Thursday Friday Saturday
A | WORLD HISTORY | HIST 1111, 0... 162 Asynch. @ Registered Mone v
11am = )
Intro to Interpersonal ... COMM 1500... 388 Lecture Registered Mane v
1
12pm College Algebra MATH 1111, 0 703 Lecture Registered Mane v
@ college @ college .
Algebra Algebra
1pm
»
You can edit your schedule by
. - . V74 )
CRTRTCOl = Schedule Details Summary Tuition and Fees Ch 0o0sSlI ng d ro p/d el ete” In th e
Class Schedule for Spring 2020 Titl Detail CRN Schedule Stat Acti o « )
T Sunday  Monday | Tuesday | Wednesday Thursday | Fiday  Saurday - il ¥ summary area and “submit” in
~  WORLD HISTORY | HIST 1111, 0... 162 Asynch... Registered Maone A d f
Tam Intro to Interpersonal . COMM 1500... 383 Lectire  Registered oraer to remove a course frrom
4
12pm College Algebra MATH 1111, 0 703 Lecture Registered Drop/Delete (Registra) yo u r SCh Ed u I e . TO a d d mO re
Dgollege Dcollsge . I h “ h E
Tpm , classes, choose search again In
2pm the upper right corner of the
3
o screen.
4pm e Total Hours | Registered: 2 | Billing: 8 | CEU: 0 | Min: 0 | Max: 18

Fanels -



QUESTIONS?

Please do not hesitate to contact the Gordon State College Registrar’s Office at
registrar@gordonstate.edu for additional assistance.



mailto:registrar@gordonstate.edu
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