Banner Web for Faculty and Advisors User Guide

Questions or concerns regarding Banner Web for Students
should be directed to helpstar@gordonstate.edu.

Getting Started

Go to www.gordonstate.edu and click on the following link at the bottom of the home page (in the blue footer
section):

Banner Web - Faculty and Advisors

This will take you to Faculty Services Landing Page

i @ellucian

Faculty Services

HelloKrst Hayes,
™ e for Banner Facuty. From here, you can navigate to the folowing pages Using the Banner menu on the header(AltsMidepending on your role
.e

You may navigate back to the Faculty Services Landing Page at any time by clicking on the Four Square Menu in
the top left corner of your screen.

s @ ellucian

Faculty Grade Entry « Final Gr

Faculty Grade Entry

[

KA ot g F el Cimmml 7 wm ol -

Once you have clicked on the Four Square Menu, you will select Banner and then Faculty and Advisor Main
Menu.

s @ ellucian

Banner

Banner Menu Alt+ M

1|Page


http://www.gordonstate.edu/
https://gordon.gabest.usg.edu/FacultySelfService/ssb/facultyCommonDashboard
mailto:helpstar@gordonstate.edu

s @ ellucian

{ Banner

Action ltem Processing

Faculty and Advisgr Main Menu

Faculty and Advisor Main MenuJ

Viewing Personal Information
To access your Personal Information:

1. From the Faculty Services Landing Page, click on the Personal Information Link.

I @ellucian ¥ (&) Mrs.Kristi Michelle Hayes

Faculty Services

Hello Mrs. Kristi Michelle Hayes,
This is the entry page for Banner Faculty. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M)depending on your role

at the institution:

« Personal Information
« Advising Student Profile [N
« Class List

« DegreeWorks

« Faculty Grade Entry

« Attendance Tracking

« Browse Classes

+ Faculty Detail Schedule

« Faculty Week at a Glance

« If you have any questions, please email the Registrar's Office.

2. You can add or edit your phone numbers, addresses, and emergency contact information.

Hayes, Krist Michelle

other g

Viewing a Student’s Profile

To access a Student’s Profile:
1. From the Faculty Services Landing Page, click on Advising Student Profile
2. From the Advisee Search Screen, select the term you want to search, select the search criteria you wish
to use and enter the search information (GCID, email or name) and click “View Profile”
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i1 @ ellucian

Advising « Advisee Search

Advisee Search
A
‘Change term, search for a student, or view your advisee listing
Highlander Q
Email: tomicwvu@gmail.com ~
Highlander, Gordy
D: 929285802
Email: gh 2@gordonsiate.edu
My student isn't listed »
Select this to search all terms
v
Sesrch - To search for a student enter their
name: Last, First Middle e.g. Smith,
John Martin
© View My Advisee Listing
v

You can also view your Advisee List by clicking on the View My Advisee Listing Link.
Advisee Search

‘Change term, search for a student, or view your advisee listing
Term

Spring 2024 17-JAN-2024 - 14-MAY-2024 v

View advisee listing, or search by

Q) StudentiD

Q) Student Emai

@ Student Name

Student Name

Search v

iew My Advisee Listing

Navigating a Student’s Profile

2 @ellucian # (@ Mrs.Kristi Michelle Hayes

Advising « Advisee Search « Student Profile

Student Profile - Gordy Highlander (929265602)

Bio Information

X (CURRICULUM, HOURS & GPA ~

onzsssoz
o7a s09c022
Fema

Catalog Term:
REGISTERED COURSES. N
Course e Detats e Hours Regisraton Status

Graduation Information o0 Busingss nfo Sy susaziois 3 “Ragisteree

Graduaton Applcatons:
Comm, envrotous BUSAZI05A 3 “Regstered

Advisors

Primary | Academic Adisor Postote 2o 3
Human Grout & Devel Pvczia0n 269 3
TotlHours | Registered Hours: 12 | Biling Hours: 12 | CEUHours: 0 | MinHours: 0 | Max

Before analyzing a student’s information ensure the correct term is selected in the top left-hand corner. The
term information displayed is the term you selected on the Advisee Search Screen.
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Curriculum and Courses - Displays curriculum information for the student’s primary degree, secondary
degree, and any hours earned towards the degrees. Registered courses for the selected term are shown
below the curriculum, hours, and GPA.

Prior Education and Testing - Displays High School and Post-Secondary information as well as any
Placement testing and scores.

Student Information - Displays general information about student and their academic criteria.

Notes Tab - Select this tab to add or view notes regarding the student. Notes added in this section are
viewable to anyone with faculty/advisor access to the student’s record. At this time, students are
unable to view notes. Notes are subject to Open Records requests.

Registration Notices - Displays term selected Academic Standing, Student Status, Enrollment Status and
Time Ticket information.

Holds - Displays any holds associated with the student for the selected term. Selected holds such as the
Advisement Hold (AH) can be released by the Advisor. The FERPA Identifier Code is reflected as a
sensitive hold. To verify a FERPA Identifier Code, please contact the Registrar’s Office.

Additional Links - Allows an Advisor to View Grades, View and Print an Unofficial Transcript, and access
DegreeWorks

Releasing an Advisement Hold from the Student Profile page.

Each semester every student will have an Advisement Hold placed on their record prior to the beginning of the
registration period. This will replace locking/unlocking student registrations as we have in previous semesters.
When you meet with your advisee during the advisement period, you will release the Advisement Hold from the
student’s record in order to allow the student to register for classes when the student’s registration time ticket
opens. To release an Advisement Hold from a student’s record, take the following steps:

1.

From the Advising Student Profile, click the “Holds” indicator in the top right corner of the profile page.
You will see an “Advisement Hold”. Click the checkbox next to the “Advisement Hold".

2 @ellucian

Advising Advisee Search Student Profile

Student Profile - Robert Highlander (929265602)

Once you click Release, a comment box will appear. In the comment box, enter a brief note regarding
the reason for the hold release (i.e. Advisement session held with student on 3/10/2024). Click OK.
Please note that once hold is released, you are not authorized to reinstate hold. If a hold is released in
error, please contact the Registrar’s Office to have the hold reinstated to the student’s record.
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Registration Moti

Releasable Holds

Enter the comments for releasing *

Advizement session held with student
on 310124

A This action cannot be undone unless you
contact the S5tudent Records Office. Select
Cancel to leave the hold({s) in place

Once hold is released, you will receive a “Successfully released the holds” message in the right top of
your screen. In addition, a note will be added to the Note section of the student profile reflecting your

release comment.

Student Infoarmation

Sort v |

+ Mew |.—_
03/10/2024

Release Holds for Advisement Hold. Advisement session held with student on 3M10/24.

Hayes, Kristi Michelle

Release Hold Comiment "

Viewing a Student’s Academic Transcript from the Student Profile
1. From the Advising Student Profile, clicking the Additional Links “Academic Transcripts” allows you to
view a student’s Academic Transcript. Please note this transcript is considered unofficial.

3 @ellucian # (@) Mrs Knst Michelle Hayes

Advising + Advisee Search « Advisee Listing « Student Profile

Student Profile - Gordy Highlander (929265602)

CURRICULUI, HOURS & GPA

Dot crn
szt i
Busaziosh 2

PoLs 1014 2z [y

T Povczmon 29

TotalHours | Registered Hours: 12 | Bilng Hours: 12 | CEU Howrs: 0 | M Hours:

2. Enter “All Levels” for Transcript Level and “Unofficial Student Copy” for Transcript Type. Clicking on
Section Headings such as “Degree Awarded” or “Transcript Totals” will take you directly to that section

of the transcript.
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@ ellucian

Student « Academic Transcript

Academic Transcript

Information for Gordy Highlander

Transcript Level Transcript Type

Al Levels v

Unofficial Student Copy v

Student Information Transfer Credit Institution Credit Transcript Totals Coursels) in Progress

Mrs. Kristi Michelle Hayes

(2 Print

@ Thisisnot an official transcript. Courses which are in progress may also be included on this transcript

Student Information

Birth Date
Jan 01,2002

Student Information Transfer Credit Institution Credit

Spring 2022 : Advanced Placement

Subject

Transcript Totals  Coursels) in Progress

Course Title
ELEC TXHRX elec
Attempt Hours Passed Hours
Current Term 0.000 0.000

Student Information  Transfer Credit ~ (‘Institution Credit
———
Term - Spring 2024
Major
Core Curriculum
Subject Course Level
BUSA 2101 us
PSYC 2103 us
Student Information Transfer Credit Institution Credit

1erm 1 otals (UNGergranuate - semester)
Current Term

Cumulative

Transcript Totals

Transeript Totals - (Undergraduate - Semester)
Total Institution
Total Transfer

Overall

Course(s) in Progress

Term - Spring 2024

Major
Core Curriculum

Subject
BUSA 2105 us
POLS 1101 us

Transcript Totals  Coursels) in Progress

Title
Intro to Business Info Sys
Human Growth & Devel

Transcript Totals  (Course(s) in Progress

FEXEpC fours.

Attempt Hours
0.000

0.000

Course Level Title

Communicating in Envir of Bus

American Govt

Grade Credit hours
K 42.000
Earned Hours

42.000

Grade

vassea Hours

0.000

0.000

Passed Hours

Credit Hours

3.000

3000

Earnea Hours

0.000

0.000

Earned Hours

42000

42000

GPA Hours

Quality Points

12.00

0.00

GPA Hours

GPA Hours

0.000

0.000

Credit Hours.

3.000

3.000

block. You may then choose to print a hard copy to a printer or save as a PDF.

Quality points

0.00

Quality Points

0.00

Startand End Dates

quanty Fonts

Quality Points

0.00

Start and End Dates

3. To print the transcript, click the Printer icon in the right-hand corner above the Student Information
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Viewing Student Grades from the Student Profile

1. From the Advising Student Profile, clicking the Additional Links “View Grades” allows you to view a
student’s grades by a single term or for all terms.

@ ellucian

risti Michelle Hayes

Advising - Advisee Search - Advisee Listing Student Profile

Student Profile - Gordy Highlander (929265602)

Bio Information
h265602@gordonstate edu

Phone: 678 3505022
Female
Date of Birth: 01101
Ethnicity: Not Hispanic or Latino
Race: white
Citizen:
Citizenship: US. Citizen
Emergency Contact: Highlander, Heather
Gordy Highlander Emergency Phone: 678 1234577
General Information
EIm AL LTS Level: Undergraduste - Semester
Class: Sophemore
Prior Education and Testing Status: Active
Student Type: Continuing
Additional Links Residency: In State Resident
Campus: Bamesville/Main Gampus
~ A~ First Term Attended: Spring 2024
E Watriculated Term: Fall 2022
Last Term Attended: Spring 2024
Academic Transcript Leave of Absence: Nt Provided
View Grades Graduation Information
‘Graduation Applications: Active(1)
Advisors
Primary / Academic Advisor Mrs_Kiisti Michelle Hayes

CURRICULUM, HOURS & GPA

SEEIEy

Degree:
Study Path:
evel:
Program:
College:
Major:
Department:
Concentration:

Concentration:
Admit Type:
Admit Term:
Catalog Term:

REGISTERED COURSES
Course Title

Intro to Business Info Sys

Hours & GPA

Communicating in Envir of Bus

American Gout

Human Growth & Devel

Total Hours | Registered Hours: 12 | Billing Hours: 12 | CEU Hours:

Overall GPA 0.00

Associate of Arts Core Curric

Mot Provided

Undergraduate - Semester

#A-Care Curriclum
Gordon State College
Core Curriculum

Humanities & Fine & Perf Arts

Mot Provided
Mot Provided
Mot Provided
Readmit
Fall 2022
Spring 2024

Details
BUSA 21018
BUSA 2105 A
POLS 1101 A

PSYC 2103 0A

CRN Hours
2859 3
2861 3
2888 3
2899 3

Registration Status

**Registered”*

**Registered”*

[3 ~Registerea

**Registered”*

0 | MinHours: 0 | Max Hours: 18

Registration Notices: 4 | Holds: 0

Instructor

Laura Ann Hayes

Laura Ann Hayes

lirs. Kristi Michelle Hayes

lirs. Kiisti Michelle Hayes

2. Grades with a circle around them have been rolled to Academic History and will appear on a transcript.
Grades without a circle around them will appear on a transcript as “In Progress”.

@ ellu
View Grades

Student Grades - Gordy Highlander (929265602)

Spring 2024 v

GPA Summary View Details Primary Curriculum View Details Secondary Curriculum  View Details
Level: Undergraduate - Semester Level: Undergraduate - Semester
0.00 0.00 0.00 0.00 College : Gordon State College College : Gordon State College
Selected Term | Institutional | Transfer | Overall Degree: Associate of Arts Core Curric Degree : Associate of Science Core Curr
Program:  AA-Core Curriclum Program:  AS-Health/Physical Education
Course Work
Subject © Course Title ¢ Campus ® Midterm Grade  °  Final Grade Narrative Grade Comments
BUSA2101,B Intro to Business Info Sys A B A
BUSA2105, A ngnmumcatmg in Envir of A
POLS 1101, A American Govt A
PSYC 2103, OA Human Growth & Devel X F
SOCI 1101, MA Intro to Sociology H

Viewing the Class List

Atternpt...

3.000

3.000

3.000

3.000

0.000

Eamed

3.000

0.000

Search by Course Title
GPAHours °  Qualty .. °
3.000 1200

3.000 000

CRN

2859

2861

2888

2899

2913

Action

1. From the Faculty Services Landing Page click Class List. The Class List provides Faculty with course
information, enrollment and a roster of students in the class with pertinent information about each

student.
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i @ ellucian ¥ (@) Mrs Kristi Michelle Hayes

Faculty Services

% Hello Mrs. Kristi Michelle Hayes,
This is the entry page for Banner Faculty. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M)depending on your role
at the institution:

« Personal Information

« Advising Student Profile

 Class List

« DegreeWorks

« Faculty Grade Entry

« Attendance Tracking

« Browse Classes

« Faculty Detail Schedule

« Faculty Week at a Glance

« If you have any questions, please email the Registrar's Office.

2. SelectaTerm
Faculty & Advisors « CRN Listing

CRN Listing

Spring 2024 - 202402 ~
| Q
~

Summer2024 - 202405

05/21/2024 - 07/18/2024

Spring 2024 - 202402 ]

01/17/2024 - 05/14/2024

L e T T  Ta s

3. Click on the Enrollment Count Number to see your class roster.

© ellucian % (& Mrs.Kristi Michelle Hayel

Faculty & Advisors CRN Listing

CRN Listing
Spring 2024 - 202402 v
Select Course ~ | biol 2252 Q
Subject C  Course Title { CRN ¢  Enroliment Count $  Status {  Duration Term ¢
BIOL 2252K, A Anatomy & Physiology Il 3163 @ Active 03/14/2024 - 05/08/2024 Spring 2024 (202402)
BIOL 2252K, B Anatomy & Physiology Il 3164 23 Active 01/17/2024 - 05/08/2024 Spring 2024 (202402)

4. From the Class List you can email students with an active email address. You can search for individuals in
the section, and you can control which columns are displayed and/or exported.
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= @ ellucian

Faculvy & Adwisors CHN L:sl;:nﬂ Class List
Class List i + Expor) ’
Sprimg 2024 - 202402  BIOL ZZS2N | 3963 -
%  Course Information Enralirnant Counts ‘ ] It- .-
Anatomry & Physislegy 1l - BIOL Z252K A& Maximum  Acual  Remaining
CRM: 3163 Imrallment 32 32 Q
Dairatsan: 020142004 - 05081024 Wit Lint 10 . 5
Statu: At Crosalimt 0O i ] Mh:l:rh
Class Lise Swmmary View
Eelnet the shrbeet you mnh b
Summary Class List wman s chack B sl ko o P ——— (=1
- werel -
& . Registration & Credit 2 & & &
Harme m - Lewel it - Mtidterm = Fmnal Clasa v
I _. Urcergradus - R S
et Eeghaered® it d Frger Grack Traer Goade i
' *iuh Bngrbmed ™ ;":::f"‘" 4 Erier Gracie Ertor Grace Lopromoe
. +Hfeen beganere a4 :;::"V:dm i Emer Grage Emutr Grade SephoTE
‘ el Begansee gt o ' Ees Graste Eeter frae Loprimnane
w

Viewing DegreeWorks

1. From the Faculty Services Landing Page, click on DegreeWorks

Faculty Services

2. Enter the student’s GCID or go to Advanced Search to search by name or additional criteria. Hit enter
and the student’s audit will return as expected.

[COLIVOININ . oncsicers  excerions  pLANs  ADMIN  LINKS @ Kristi M Hayes =

STATE COLLEGE

Worksheets

Student 1D
929265602 X

Advanced search

Worksheets 8 i

Degree in Associate of Arts Core Curriculum o]
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3. To return to your Faculty Self Service Landing Page, click on the Links Tab at the top of the worksheet
and select Return to Banner Web.

Viewing Faculty Grade Entry

1. From the Faculty Services Landing Page, click Faculty Grade Entry. There is a 15 minute time limit on this
page. If there are 15 or more minutes of inactivity, you will be prompted to login again. Please submit
grades continuously.

i @ellucian # (g Mrs Kristi Michelle Hayes

Faculty Services

helle Hayes,
e for Banner Faculy. From here, you can navigate to the following pages using the Banner menu an the header(Alt+M)depending on your role

25 email the Reglstrar's Office.

2. The Faculty Grade Entry page provides an overview of the progress made in grade entry for each of your
assigned course sections. Select the Midterm or Final grade tab and then click on the course that you
wish to view and the grade roll will appear below to allow grade entry for the selected course.

***If you are issuing an “F” or “WF”, you will be prompted to enter that student’s last day of
attendance***

Click Save after you have carefully reviewed the grades for accuracy.

= @ellucian ¥ (&) Mrs Kristi Michelle Hg

Faculty Grade Entry « Final Grades

Faculty Grade Entry

Midterm Grades radebauk

My Courses |f‘ [seorn «
Grading Status 2  Rolled 2 Subject < Course < Section < Tide 2 Term s RN -

nprogress InProgress 1 s 202402 - spring 2024 2as9

Norsines Not iarced 205 B 202402 - spring 2024 251

Norsines Not iarced et B 202402 - spring 2024 2888

nproges InProgress [—— 203 o uman Grovmn & Deve 202402 -spring 202+ 289

e Not tared Er— o1k e Iniroducton o Sy 202402 -spring 202+ 13

Norsianas Not Staried Si0L-Bilogy 2281k < Anstary & Physilogy | 202402 - Spring 202 a6z

ot Not Staried LART - Language Aris 2030 o Chidren's 202402 - Spring 2024 236

Norsianes Not sared SPED - Special Ede 200 B €8 Interventionsis Disat 202402 - spring 202 239
P——— -7

Enter Grades

Full Name ) 2 Midtenm Grade 2 Rolled 2 Last Attend Date

E
|

( =]
[ovsrzces a0

ornarzoza,

***Please note that GradeBook functionality is not available at this time***
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Verification of Attendance
1. From the Faculty Services Landing Page, click Faculty Grade Entry.

i @ellucian $ (g Mrs Kristi Michelle Hayes

Faculty Services

chelle Hayes,

please

email the Registrar's Office.

page for Banner Faculty. From here, you can navigate to the following pages using the Banner menu on the header(AltM)depending on your role

2. Onthe Faculty Grade Entry, select the Final Grades tab and click on the course you wish to verify. The

class roll will appear below.

2 @ ellucian & (& Mrs Krist Michelle Hayes

Faculty Grade Entry + Final Grades

=
—— 7
— X

S Subject

BUSA- Business

BUsA-

POLS - Poitic
PSYC - Paychology
Bi0L - Bicloy
BIOL - Biclogy

LART - Language Aris

SPED.- Special Ecluc

2 Midtenm Grade:

Term

202402 -Spring 2024

202402 -Spring 2024

202402 -Spring 2024

202402 - Sprin

202402 -Sprin

202402 - Sprin

202402 -Sprin

202402 - Sprin

22024

82024

22024

82024

22024

~

3. Onthe class roll, enter a ‘1’ for every student who has attended or participated in at least one class
session or academically related event. Enter a ‘0’ for every student who has never attended or
participated in a class session or academically related event. Save your changes.
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2 @ellucian # () Mrs Krist Michelle Hayes

Faculty Grade Entry « Final Grades

Faculty Grade Entry ~
My Courses  —— = «
- o] Smem pypro— P . 3 = o] on -
P . E—
fo— pe—— . [E— e

Enter Grade: ‘ H ,,,,,, ‘
Full Name s o % Widterm Grade % Fonel Grade 5 Rolled % Last Attend Date IS

Allen, trican s2smises [ ~ ( =]

sngrson M2 [r— [ m)

smad foipate. . [ — O

Sronner adzon saszreny [ m)

Browse Classes

1. From the Faculty Services Landing Page, click Browse Classes.

2 @ellucian $% (@) Mrs. Krist Michelle Hayes

Faculty Services

2se email the Registrar's Office.

2. Select the term for the course schedule you wish to view.

1 @ ellucian

Student Registration Selecta Term

Select a Term

Select 3 Term for Class Search

Select a term... -

Continue

3. Enter your search criteria. If you wish to view the entire schedule, leave the subject and course empty.
Click Search. (You may also click on Advanced Search to further filter search by keywords, attributes,
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campus, buildings, departments, instructional methods, schedule types, durations, part of termes, titles
meeting days, start and end times and open only classes).

= @ ellucian

Student Registration Select a Term Browse Classes

Browse Classes

Enter Your Search Criteria
Term: Spring 2024

Subject
ubje m You can add ancther

Course Number [.'-‘;.'J_E-EK |

¢ Advanced Search

g
-
E

|' Sear

4. Your search will the course schedule for the defined term. Please note this is view only. You may not
register students from this schedule.

11 @ellucian -3

Student Registration Selecta Term Browse Classes

Browse Classes

Search Results — 3 Classes e
Term: Spring 2024 Subject: Bizlogy  Course Numbar: 22521 Search Again

Tite ¢ SubjectDmsciption Sedion ¢ Mouws  CAN O Tem ¢ insucor Mesting Times Campus st ScheuieType  Atribute Linked Sectons o
Anatomy & Physicleay 1l Bislesy A A ez Sping..  Jones Inez (Primany) s[u[T[w[7]#]5] - Type: Class Building: None Room: Nome GSCOn.  @)FULL:Oof32s= Asynemvsnousin. 0P S STEM Weightss Course

HOPE STEM Weighted Course
<[ 73] 11:00 AM- 1215 FM Type: Class Building
Anstomy.& Physiology 11 Biology 5 + ates Spring Sanders Anne (Frimary)

5[l [wil 75| 01:00 PM-02:50 PM Type: Glass Building 0=">" 9 0f 22 sests remain Ledture/Supend. Low-00st:540 or under req cost
Anstomy & Physiclogy I Biclegy c . 2220 Spring STu[T[W[T 7 ]3] - Type: Class Building: None Room: None GSC On..  3of 22 sestsremsin  Asynchronousln.  HOPE STEM Weightsd Course
Fage Tof 1 | [10 w]PerPage Records: 3

Faculty Detail Schedule

1. From the Faculty Services Landing Page, click Faculty Detail Schedule. The Faculty Detail Schedule
provides information specific to each course you are teaching such as number of credits, enrollment,
days and time.

Select the term and CRN you wish to view.

- ellucian Irs. Kristi Michelle Haye:
= Il Mrs. Kristi Michelle Hays

Faculty and Advisors »  Faculty Detail Schedule

Faculty Detail Schedule

Term CRN

Select v Select v

@ usethis page to view your detailed schedule.
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2. Once you select your search criteria, you will be able to view the details of the selected course. You may
also access your class roster by clicking on the “Class List” link.

= @ellucian # (g Mrs Krist Michell

Faculty and Advisors «  Faculty Detail Schedule

@ Use this page to view your detailed schedule.

Course : BUSA 2105 A Communicating in Envir of Bus 2861 v
Associated Term RN Status Available for registration

Spring 2024 2861 Actve 10/30/2023 - 01/23/2024

College Department Part of Term Credns

Gordon State College Business & Public Service 1 3

Campus Override Instructional Method Roster

Barnesville/Main Campus No Lecture

Course Level

Undergraduate - Semester

Scheduled Meeting Times v
Type From Time 5 Tomime S Days Where  StartDate % EndDate “ Schedule Type Instructors

Laura A Haes 2
cass 1400 1515 Monwed Russel Hall 108 oviznoz os/02024 Lecure LA ey )

[ Mirs. Krist Michelie Hayes

Ea— e serpge | 100

Enroliment Counts v
Maximum Actual Remaining

Enroliment E 20 EE)

cross st [l o [

Entering Syllabus Information
1. To enter your syllabus information, go the Faculty Detail Schedule for the term and CRN and enter your
Syllabus information by clicking on “Add Syllabus” in the Syllabus Data block.

Syllabus Data ~

You have no syllabus added yet

{ Add sylanus '

2. Enter your syllabus information as it should appear and hit Save.
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i @ellucian ¥ g MsKi
Facultyand Advisors  «  Syilabus Information

@ Use this page to maintain syllabus information, learning objectives, required materials, and technical requirements for the course.

Course Information

Course Course Level status RN
Communicating in Envir of Bus - 2861 - BUSA 2105 - A Undergraduate - Semester Active 2861
Campus Schedule Type Instructional Method

Barnesville/Main Campus Lecture Lecture

Syllabus Data

Long Section Title

Communicatingin the Envioment of Business

Course URL

hitps:fiwww. gordonstate. edu/academics/

Learning Objectives
e b
other business partners.
Credit Hours: (3.03)
An analysis and practical applications of the external and internal communications of business
arganizations.

Required Materials

Computer Applications For Managers
Author(s): Lumen

ISBN 9761640870710

Publisher: Lumen

Technical Requirements

None]

Syllabus Information will be viewable on the Class Details pop-up.

Entering Office Hours

1. To enter your office hours, go the Faculty Detail Schedule for the term and CRN and click on “Add new
Row” in the Office Hours block.

Office Hours

From Date To Date From Time To Time o we  wed Tma P sat  sum Contact Number Location Display Delet,

No Data Found

et on ¢ ]
(*) Add new Row

Select Copy to v

2. You will enter the dates, times, contact number and location for your availability. To add an additional
row, click on “Add new Row”. Save your changes once complete.

Office Hours

From Date To Date From Time To Time Mon  Tue Wed Thu i sat Sun Contact Number Location Display Delei
o720 O m [ [G] oas [G] St nzmsluseon. v Lambin Hall Room 126
172021 [m]  fosnazoz m [2w | 1330 o Staff(nemaluseon.. v Lamibdin Hall Koo 126

Resus founc 2 page[ 1 |ort sert

(+) Add new Row

Select Copy to. v h
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3.

You may copy your Office Hours over to each of your course sections if your hours are the same for
every section. To do so, click on the “Select Copy to” field and select the course section to which you
wish to copy the office hours. After making your selection, click Save.

Office Hours

. Days . .
From Dat To Date From Ti ToTi Contact Number Locati Dispk Delet
rom Date o Dat rom Time 0 Time o e Wed Thu Fri Sun on umt ion isplay

m [0 @ oars @ saftntemaluseon.. v JESU—

ot S, =
b m [ew o 0 © Stfgntemaluseon.. v Lambin al oom 126
Spring 2024 Introduction to Biology (3136)
Spring 2024 Anatomy & Prysiiogy | pagﬁEl - -

3162)
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Questions or concerns regarding Banner Web for Students
should be directed to helpstar@gordonstate.edu.
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